SPFIE Subcommittee on Research
Survey Submission Form


Please complete this form and include a finished (electronic) copy of your proposed survey with this form. If your survey is not in finished form and you would like assistance, contact the Institutional Research and Effectiveness Office. Once you submit this form, the SPFIE Subcommittee on Research will review your survey, approve or deny it, and if approved, recommend what steps need to be taken next. You will be contacted by a member of the committee if additional information is needed as part of the decision making process.  Please send your completed Survey Submission Form and and an electronic copy of your survey to Cathy.Fulkerson@wnc.edu.

 The answer fields expand by hitting the Enter key.
	Requesting Department Information

	Date
	August 12, 2014

	Requester
	

	Title
	 

	Department
	 

	Email
	

	Phone 
	

	Projected Distribution Date
	


	Question 1
	Who is the audience for your survey? (Who do you want to survey?)  Why?

	Answer
	


	Question 2
	Keeping in mind that your survey must address college-wide, academic division or administrative department improvement efforts such as assessment or program review activities, please describe in detail the reason you want to conduct this survey.

	Answer
	


	Question 3
	Please list the critical questions you want the survey to answer?

	Answer
	


	Question 4
	How will the results of this survey be used, how will they be reported, and to whom?

	Answer
	


	Question 5
	How will the college benefit from completing this survey?

	Answer
	


	Question 6
	In what mode do you wish the survey to be administered? Please select one.

	 FORMCHECKBOX 

	E-mail

	 FORMCHECKBOX 

	Mail

	 FORMCHECKBOX 

	On-line

	 FORMCHECKBOX 

	Other


	Question 7
	What length do you expect your questionnaire to be?

	# Pages
	

	# Questions
	


	Question 8
	What services would you want assistance with?

	 FORMCHECKBOX 

	Questionnaire design consultation

	 FORMCHECKBOX 

	Data collection

	 FORMCHECKBOX 

	Data analysis

	 FORMCHECKBOX 

	Other, please specify:


	Question 9
	Will extra personnel be required to complete this survey?

	Answer
	


	Question 10
	Who will provide funding for your survey (materials or personnel) if it is required?

	Answer
	


	Question 11
	On what date do you expect to submit a funding proposal for this project?

	Answer
	


	Question 12
	Is there any additional information we should know about the proposed survey?

	Answer
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