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Western Nevada College

PURCHASING                                           


REQUEST FOR COMPUTER LOAN

NAME:  _____________________________________


DATE:  _____________________

DEPARTMENT:  _____________________________

DATE OF HIRE:  ____________________

Have you received a computer loan?  _____ No   _____ Yes.  If Yes, date of last loan _______________________

Eligibility Requirements:

1. Computer loans are available to all employees (regardless of funding source) who are .50 FTE or greater.

2. The employee must be employed with Western Nevada College for one year or more.

3. The Request for Computer Loan list is maintained on a first come, first served basis.

Terms:

1. Maximum loan amount of the computer purchase price or $1,800.00 whichever is less.

2. The repayment period will be:

a. Professionals – 18 months 

b. Classified – 24 months
3. Payments must be made by direct payroll deduction each payday.

4. Computer loans are due and payable in full immediately upon termination of the employee’s contract.

5. The loan may be applied to the purchase of computer hardware and software.  Only one computer per loan may be purchased.

Please note that the Purchasing Department processes approximately two or three loans per month.  The availability for your computer loan will depend on the length of the existing loan list.

I have read and understand the above eligibility requirements and terms.

_________________________________________



_____________________

Signature







Date

Purchasing Department use only:  Date receive and added to list:  ____________________
Date Loan issued:  ____________________

2201 West College Parkway * Carson City, Nevada * 89703 * 775-445-4228 * Fax 775-887-3027


WNC – An Institution of the Nevada System of Higher Education

