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QUICK-ACTION GUIDE
Yellow Water Leak Spill Kits

Located:  In select custodial closets in all buildings, with “Spill Kit Station” door signs. 
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Contents:
· Absorbent pads for liquid
cleanup and long socks or booms to contain or direct leak
· Nitrile disposable gloves 
· Clear and black waste disposal bags for cleanup
· Squeegee for directing water off tables and desks
· Plastic sheeting to cover sensitive equipment, electronics, or vital records.
Wet Floor Signs:  Place yellow “Caution Wet Floor” signs at key entrances and exits to warn others of leak.

CONTACT:
Katherine Strain, MS 
WNC Environmental Health and Safety (EH&S)
775-445-3348
katherine.strain@wnc.edu 

BUILDING
WATER LEAK


SPOTLIGHT ON SAFETY	
	IF YOU FIND A WATER LEAK: STOP, LOOK, AND ACT

1. SAFETY FIRST (Don’t be a Hero)
Avoid Standing Water: If water is near electrical outlets, power strips, or server racks, STAY BACK.

2. Slip Hazard: Walk carefully! Surfaces become extremely slick instantly. Proceed with caution.
 
3. NOTIFY the AUTHORITIES IMMEDIATELY (Make the Calls!)
Report Emergencies to 911  
Call Campus Police (UPDNC) 775-230-1952
Call Facilities 24 -Hour On Call: 775-580-4983.
State your name, building, room number, and the severity of the leak.

3. STOP THE SPREAD (If Safe and Trained to do so)
Identify the Source: Is it a sink, toilet, or ceiling, etc.?
Do not attempt to fix the plumbing yourself or touch any main building valves unless you have been specifically trained to do so.

4. Use the Kit: 
· Grab the yellow Emergency Water Leak Spill Kit and the "Caution Wet Floor" signs from the “Spill Kit Station” labeled custodial closet.
· Immediately place yellow “Caution Wet Floor” signs at key entrances and exits to warn others of the leak. 
· Use the absorbent "socks and booms" (long tubes) to create a barrier at the doorway or around electronics. Lay down absorbent pads over water.
· Cover Electronics: If water is dripping from the ceiling, throw a plastic tarp or plastic sheeting over sensitive equipment, electronics, computers and printers or vital records.
 
5. Contact your Department Head or Supervisor and inform them of the leak.

6. OBSERVE & DOCUMENT
While waiting for Facilities or Campus Police, Note:
· Where the water is coming from.
· Time the leak was found and actions taken.
· If safe, take a quick photo with your phone to show the technicians the original state of the leak.
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