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	The following items are required to attend LTE courses. Proof of all following items
will be submitted through MYCLINICALEXCHANGE at myclinicalexchange.com
Please follow the link to set up an account.



Student Name: ________________________________________________

	CHECK YOUR IMMUNIZATION RECORDS FIRST
MMR, Hepatitis B, and Varicella may already be complete from childhood or prior schooling. Submit existing records or acceptable titers instead of repeating vaccines when possible.



	A. IMMUNIZATIONS & TB

	☐  MMR – Dose 1
Required to enroll. Prior record or acceptable titer may be used.
	☐  MMR – Dose 2
Required to enroll. If starting now, usually 1 month after Dose 1.

	☐  Hepatitis B – Dose 1
Required to enroll. Prior record or acceptable titer may be used.
	☐  Hepatitis B – Dose 2
Required to enroll. If starting now, usually 1 month after Dose 1.

	☐  Hepatitis B – Dose 3
May be in progress. Usually 4–6 months after Dose 1.
	

	☐  Varicella – Dose 1
Required to enroll. Prior record or acceptable titer may be used.
	☐  Varicella – Dose 2
Required to enroll. If starting now, usually 1 month after Dose 1.

	☐  TB / Tuberculosis
2-step PPD skin test OR IGRA blood test. See Page 2 for details.
	☐  Tdap / DTaP
Must be current within the last 10 years.

	☐  Influenza
Fall: by Oct. 1. Spring: before enrollment. Not required for summer. Declination accepted.
	☐  COVID-19
Submit vaccination documentation or an approved exemption, if applicable.

	B. OTHER REQUIRED ITEMS

	☐  Major Medical Insurance
Required to enroll. Coverage must remain active for the entire course.
	☐  AHA BLS / CPR Card
American Heart Association BLS for Healthcare Providers only. No other cards accepted.

	☐  Physical Exam
Current annual physical completed on the designated program form.
	☐  Drug Screening
Required to enroll. Included in MYCLINICALEXCHANGE; complete the screening using MYCLINICALEXCHANGE instructions.

	☐  Background Check
Required to enroll. Included in MYCLINICALEXCHANGE and initiated after package purchase.
	





See Page 2 for timing notes, special cases, and enrollment steps.
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	C. QUICK NOTES 

	MMR
	Not required if born before January 1957. Titers are accepted.

	Hepatitis B
	If you do not have the 3-dose series and titers are negative, a 2-dose Heplisav series may be used.

	TB
	Two-step skin testing requires two placements; each reading must occur 48–72 hours after placement. Two consecutive years of negative readings, no more than 52 weeks apart, may also be accepted. TB must cover the duration of the course and is updated annually.

	Insurance
	Short-term major medical insurance is acceptable if it covers the entire course.

	Drug + Background
	Both are included in the MYCLINICALEXCHANGE package. Background is initiated through MYCLINICALEXCHANGE; drug-screen appointment instructions are provided through MYCLINICALEXCHANGE.



	D. LTE MYCLINICALEXCHANGE → CLEARANCE → ENROLLMENT

	1
	PURCHASE + COMPLETE MYCLINICALEXCHANGE — Go to myclinicalexchange.com and finish all required items by your assigned deadline.

	2
	CHECK YOUR STATUS — Resolve any rejected, expired, or missing items until MYCLINICALEXCHANGE shows compliant.

	3
	EMAIL US — When compliant, call 775-445-4425 or email nursing.alliedhealth@wnc.edu with your full name and student ID.

	4
	ENROLL — Nursing & Allied Health will verify compliance and clear you. Once cleared, enroll yourself in LTE 101 & 102.

	IMPORTANT
Students must remain compliant throughout the course to participate in labs and clinicals.



Questions: nursing.alliedhealth@wnc.edu  •  775-445-4425
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